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I. O0mue moJioKkeHus1

1.1. Hacrosimee Ilonoxenue  pa3paboTaHO B COOTBETCTBUH  C
®enepanbHbiM  3akOHOM 0T 29.12.2012 No 273-03 «0O0 o0pa3oBaHuu B
Poccuiickont @eneparuny», OenepaibHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O
MEPCOHANIBHBIX JTaHHBIX», [Ipukazom MuHHUCTEpCTBA MTUGPOBOTO Pa3BUTHS, CBI3U
U MaccoBbIX komMMmyHuKaiuii P® denepanbHoil ciyxk0bl MO Haa30py B cdepe
CBSI3M, HH(POPMAIIMOHHBIX TEXHOJIOTHI U MAaCCOBBIX KOMMYHHUKAIIUKN OT 28 OKTIAOps
2022 rtoma Ne 179 «OO6 yTBepKIeHUU TpPeOOBAaHUN K TMOJATBEPKICHHUIO
YHUYTOXKEHUS TIEPCOHANIBHBIX JTaHHBIX», ¥YcTaBa ['ocy1apcTBEHHOTO OIOKETHOTO
o01reo0pazoBaTenbHOTO yupexkaeHus «JloHerkas crenuanbHas MIKOJIa-HHTEpHAT
No 28» (manee — mIKoJa-UHTEPHAT).

1.2. llenbto nannoro IlonoxkeHus sIBISIETCS 3alIUTa MEPCOHATBHBIX JTAHHBIX
COTPYIIHUKOB) OT HECAHKIIMOHUPOBAHHOTO JOCTYIa, HEMPAaBOMEPHOTO WX
WCITOJI30BAHUS WU YTPATHI.

1.3. Hacrosimmee monoxeHue SIBISIETCS OO0S3aTENbHBIM IS HMCIIOJHECHUS
BCEMH pa0OTHHKAMH, WMCIONIUMH JOCTYIl K TIEPCOHAJIBHBIM  JIaHHBIM
COTPYIHHUKOB.

I1. [ToHsiTHE M COCTaB MEPCOHAJBHBIX JAHHBIX COTPY/IHUKOB
2.1. TlepconanbHble JaHHBIE COTPYAHUKOB (manee - II[IH) — mroOas
uH(dOopMaIusi, OTHOCAIIAACS K ONpeAeIeHHOMY (pu3ndeckoMy Juily (paOOTHHUKY),
HE0OX0aMMast MKOJIe-UHTEPHATY B CBSI3U C TPYJOBBIMH OTHOIICHHUSIMHU.
2.2. B cocrtaB nepcoHaNIbHBIX TAHHBIX COTPYTHUKOB BXOJISAT:
- aHKETHbIe U Onorpaduueckue JaHHEIE,
- oOpa3oBaHue;



- CBEJICHHSI O TPYJIOBOM U OOIIEM CTaXKe;

- CBEJICHUS O COCTaBE CEMbH,

- MACIIOPTHBIC JIAHHBIE;

- CBEJICHUSI O BOUHCKOM YUETE;

- CBEJICHUSA O 3apa0OTHOM IJIaTe COTPYIHUKA;

- CBEICHHUS O COIIMAIBLHBIX JIBIOTaX;

- CIeIUaJIbHOCTb,

- 3aHUMaeMasl JOKHOCTD;

- HAJIMYUe CYJIUMOCTEN;

- aJIpec MeCTa JKUTEIIbCTBA;

- IOMaITHU TeaedoH;

- XapakTep B3aMMOOTHOIIEHUN B CEMbBE;

- coJiepKaHue TPYI0BOT'O JIOTOBOPA;

- COCTaB JICKJIApUPYEMBIX CBEJCHUM O HAJTMYMU MaTEePUATIbHBIX 1IEHHOCTEH;

- CoJIepKaHue JIeKIapaluy, o 1aBaeMoil B HAJIOTOBYIO HHCTIEKITUIO;

- MOJVIMHHUKYU U KOTIMU MPUKA30B MO JIMYHOMY COCTaBY;

- JINYHBIC JieJIa U TPYI0BbIE€ KHMKKH COTPY/IHUKOB;

- OCHOBaHMS K IPUKa3aM 10 JUYHOMY COCTaBY;

- JIeNa, coJepKaliue MaTephalibl 110 TIOBBIIICHUIO KBadu(UKAMK U
MePENOArOTOBKE COTPYIHUKOB, UX aTTECTAIlUU, CIY>KEOHBIM pacClieIOBAHUSIM;

- KOTIUU OTYETOB, HAIIPABJISIEMbIE€ B OPTaHbl CTATUCTUKH.

I11. O0padoTKa NepcoOHAIbHBIX JAHHBIX

3.1. Tlog oOpaboOTKON NEPCOHAIBHBIX JAHHBIX pPaOOTHUKA MOHUMACTCS
NoJlydeHue, XpaHeHHe, KOMOMHHUpOBaHME, Tepefada WM Jroboe Japyroe
UCTIOJIb30BaHUE TIEPCOHAIFHBIX TAHHBIX PA0OTHHKA.

3.2. B memsax oOecrieueHus mpaB M CBOOOJ 4YEJIOBEKAa M TpakIaHWHA
paboTomarenb M €ro MPeACTaBUTENM NpU 00pabOTKEe MEePCOHATBHBIX JAHHBIX
paboTHUKa 00s13aHbI COOJIIOIATH CIEAYIONINE 00IIHe TPEOOBAHUS:

3.2.1. OOpaboTka mMEepCOHAIBHBIX  JIAHHBIX  PaOOTHUKA  MOXET
OCYILECTBISTHCS UCKIIOYUTENIBHO B LIENIAX 00eCnedyeHus COONI0/IEHUsI 3aKOHOB U
WHBIX ~ HOPMATHBHBIX  TPABOBBIX  aKTOB, COACHCTBUS  pabOTHUKAM B
TPYAOYCTpPOICTBE, OOyUYEHUU U MPOABMKEHUU IO CIy*)Oe, o0ecreueHus JINYHOU
0e30macHOCT PaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyeCTBA BBIMOJHIEMOMN
paboThI U 0OecrieYeHUs] COXPaHHOCTH UMYIIECTBA.

3.2.2. llpu omnpeneireHuu oObemMa U colepkaHUs 00padaThIBAEMBbIX
MEPCOHANBHBIX JaHHBIX pa0OTHUKA paboTOAaTeNh IOJKEH PYKOBOACTBOBATHCS
JEHCTBYIONINM 3aKOHAIATEITECTBOM.

3.2.3. IlonyueHne mnepCOHAIBHBIX JAaHHBIX MOXET OCYIIECTBIIATHCS Kak
MyTeM TPEICTABJICHUS MX CaMUM PaOOTHUKOM, TaK W IMyTEM MOIYYEHHUS HUX W3
WHBIX UCTOYHHUKOB.

3.2.4. IlepcoHasbHbIe TaHHbIE pa0OTHUKA CIEAYET MOIy4YaTh y HETO CaMOTO.
Ecnu nepcoHanbHble JaHHBIE BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThE CTOPOHBI, TO
pabOTHUK MOKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee M OT HEro JOJDKHO OBITh
MOJIYY€HO MMMCbMEHHOE corjiacue. Paboromarens J0MKEH COOOMUTh PaOOTHUKY O



HENSIX, MPEANoaraéMbIX HCTOYHHUKAX M CIOCO0ax MOJY4YeHHUS MEPCOHATbHBIX
JTAHHBIX, a TaK ke O XapaKTepe MOJJIKAIIUX MOTYyYEHUIO MEPCOHABHBIX JaHHBIX
U TIOCJIEJICTBUSAX OTKa3a pabOTHUKA 1aTh MMCbMEHHOE COTJIacKe Ha UX MOIy4YEHUE.

3.2.5. PabGortonmarenr He wuMeeT ImpaBa TNoOJy4aTb U 00padaThIBaTh
NIEPCOHANIbHBIE JIAHHbIE PAOOTHUKA O €ro MOJIUTHYECKUX, PEIMTUO3HBIX M HHBIX
yOeXKJIEHUAX W YacTHOW >KM3HU. B ciyyasx, HENmoCpeJICTBEHHO CBA3aHHBIX C
BOIIPOCAMH TPYJOBBIX OTHOIICHWM JaHHbIE O YAaCTHOW JKM3HU paOOTHHKA
(uaopmanyst 0 JKU3HENEATEIHHOCTH B c(epe CeMeHHBIX OBITOBBIX, JHMYHBIX
OTHOILIEHHIT) MOTYT OBITh MOJTY4YEHbl U 00pabOoTaHbl pabOTOAATENIEM TOJBKO C €r0
MUCBMEHHOI'O COTJIACHSL.

3.2.6. PaGotomatenr He WMeEeT NPaBO MOJy4aTb U 0OpabaThIBaTh
NEpPCOHANbHBIE JlaHHble pabOOTHMKA O €ro 4YICHCTBE B  OOIIECTBEHHBIX
OOBEAMHEHUAX WIH €ro Npo(COI03HON NEATEIBHOCTH, 32 UCKIIOUEHUEM CIIy4aesB,
IpEeIyCMOTPEHHBIX (heepaabHbIM 3aKOHOM.

3.3. K oOpabGoTke, mnepemauye U XpaHEHUIO IEPCOHAIBHBIX JaHHBIX
pabOTHHUKA MOTYT UMETh IOCTYT COTPY/THUKHU:

- aIMUHUCTpAIUs IIKOJIBI-UHTEPHATA,;

- Oyxrajrepuu;

- CEKpeTapb PYKOBOJIUTEIIS.

3.4. MHcnonb3oBaHHE TIEPCOHAIBHBIX JIAHHBIX BO3MOXHO TOJIBKO B
COOTBETCTBHH C LIETSMHU, ONPEIETUBIINMU UX MOTYUYEHUE.

3.4.1. llepcoHanbHble MaHHBIE HE MOTYT OBITh HCIIOJB30BaHBI B IEJAX
IPUYUHEHHUS] UMYIIECTBEHHOIO W MOPAJIBHOIO Bpefa rpaxkJaHam, 3aTpyAHEHUS
peanu3anuu mpaB M cBoOOj rpaxaaH. OrpaHuyeHUe MpaB TpaxJaaH HA OCHOBE
UCIOJIb30BaHUsl MHGOpMAIMK 00 MX COLUMAIBHOM IMPOMCXOXKICHUHU, O PACOBOM,
HAallMOHAJIBHOW, A3BIKOBOM, PEIMTMO3HOM W MAPTUWHOW MPHUHAICKHOCTU
3aMpenIeH0 U KapaeTcs B COOTBETCTBUU € 3aKOHOATEIbCTBOM.

3.5. Tlepenaua mepcoHaIbHBIX JAHHBIX PAOOTHUKA BO3MOXKHA TOJBKO C
corjacusi ~ pabOTHMKAa WJIA B ClIy4asX, NOpsIMO  TPEAyCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

3.5.1. Ilpu mepemaue mepPCOHAIBHBIX JaHHBIX pPaOOTHHKA pabOTOAATEINH
JOJKEH COOJI0IaTh CIeAYIOUIe TPEOOBAHUS:

- HE CcoO0IIaTh MEePCOHAIbHBIC JTaHHBIE PAOOTHUKA TPEThEH CTOpOHE 0e3
MUCBMEHHOIO corjlacusg pa0OTHHMKA, 3a HCKIIOYEHHEM Cly4aeB, KOrja »3To
HEO0OXOAMMO B HEJISIX NPEeIyIpeKIeHUs YTPO3bl KU3HU U 30POBBI0 pabOTHHUKA, a
TaK)K€ B CITydasX, yCTAHOBJIEHHBIX 3aKOHOM;

- He coO0IIaTh NEPCOHAJIbHBIE JaHHbIE PAOOTHHKA B KOMMEPUYECKUX IIENISIX
0e3 ero MUCLMEHHOTO COTJIacHs;

- NpeAyNpeauTh JIULl, MOJyYaroluIuX MEepCOHAIbHbIEC JaHHbIE PabOTHHUKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh UCTIOJIL30BAHBI JIUIIIb B IEJISX, IJI1 KOTOPHIX OHU
COOOIIEHBI, U TPeOOBAaTh OT ATUX JIHUI] MOATBEPKIEHHUS TOTO, YTO 3TO MPABUIIO
cobmonaero. Jluma, moaydaromniye nepcoHajgbHble JaHHbIE PaOOTHHKA, OOS3aHBI
COOJIOIaTh PEKUM CEKPETHOCTH (KOH(UICHIIMATBLHOCTH). JJaHHOE MOoJI0KEeHNE He
pacmpocTpaHsieTcsi Ha OOMEH NMEePCOHANBHBIMU JAHHBIMU PAOOTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOM;



- pazpemaTh JOCTYH K NEPCOHAIbHBIM JaHHBIM pPaOOTHUKOB TOJIBKO
CHELMAIIBHO YIIOJTHOMOYEHHBIM JIMIIAM, ONPENEICHHBIM NPUKA30M IO IIKOJIE, IPU
3TOM YKa3aHHbBIE JIMLIA JOJKHBI UMETh MPABO MOIy4aTh TOJIBKO TE€ MEPCOHATIbHbBIE
JaHHble pabOTHUKA, KOTOpPbIE HEOOXOAMMBI JUIsl BBIMNOJIHEHHUS KOHKPETHBIX
bynxmi;

- HE 3amnpauuBaTh MHPOPMALMIO O COCTOSIHUM 3A0POBbsl paOOTHHUKA, 3a
UCKJIIIOYEHHEM TEX CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTHU
BBITMIOJTHEHHS pAOOTHUKOM TPYI0BOM (HYHKIIUY;

- mepedaBaTh NEPCOHAIbHBIC JaHHbIE pPaOOTHHKA MPEICTAaBUTENSAM
pabOTHUKOB B TOPSAJOKE, YCTAaHOBJIEHHOM 3aKOHOM, W OIPAaHUYUBATH ATy
uHPOPMAIIMIO TOJBKO TEMH TMEPCOHATBPHBIMU JAHHBIMU paOOTHUKA, KOTOPHIE
HEOOXOUMBI JJI BHITIOTHEHHS YKa3aHHBIMU MPEICTABUTEIAMU UX (PYHKIIUH.

3.5.2. Ilepemaya mnepCOHANBHBIX MJAHHBIX OT JEpKATEIS WU €ro
IpEICTaBUTENIEH BHEIIHEMY MOTPEOUTENI0 MOXKET JOIMYCKaThCs B MUHUMAaJIbHBIX
o0beMax U TOJNBKO B LENSAX BBIIOJIHEHMS 3a/1ay, COOTBETCTBYIOIINX OOBEKTUBHOM
npuyuHe cOopa ITUX JaHHbIX.

3.5.3. Ilpu nepenade nepcoHaIbHBIX JAHHBIX PaOOTHUKA MOTPEOUTENSIM (B
TOM YMCJIE U B KOMMEPUYECKHX LIEJISAX) 3a MPeAesbl OpraHu3aluu padboToaaresb He
JOJDKEH COoOOILIaTh 3TH JIaHHBIE TPEThEl CTOpPOHE 03 NMHUCBMEHHOTO COIJacus
pabOTHUKA, 3a UCKIIOYEHHEM CIIy4aeB, KOIJa 3TO HEOOXOAMMO B LEJAX
NPEAyNpEeXICHUS Yrpo3bl >KU3HU M 3I0pOBbI0 pPAa0OTHHKA MM B CIy4asx,
YCTaHOBJICHHBIX (peAepaIbHbIM 3aKOHOM.

3.6. Bce mepbl KOH(MUIESHIMATBLHOCTH MpU cOope, 00padoTKe U XpaHEHUU
MEPCOHANBHBIX JTaHHBIX COTPYAHHUKA PACIPOCTPAHSIOTCSA KaKk Ha OyMa)kHbIe, TaK U
Ha JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTETU UH(POPMALIHH.

3.7. He nomyckaercss OTBE€YaThb HAa BOMPOCHI, CBSI3aHHBIC C TEepeaadei
NepCOHaNbHON MHGOpMaINK Mo TeaehoHy uiu hakcy.

3.8. XpaHeHue MepCOHANBHBIX JAAHHBIX JOJKHO MPOUCXOAUTH B MOPSJKE,
UCKJIIOYAIOIIEM X YTPaTy WM UX HEPAaBOMEPHOE UCIOIb30BaHHE.

3.9. Tlpu npuHATUM pELIEHUH, 3aTparuBarOlIMX HWHTEpechl pabOTHHKA,
paboTojaTeslb HE MMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX
pabOTHHKA, MOJTYYEHHBIX UCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAaHHON
00paOOTKH WM 3JIEKTPOHHOro moiyuyeHus. Paboromarens y4MTHIBAET JMYHBIC
KauecTBa pabOTHHKA, €T0 I00pOCOBECTHBIN U 3(D(PEKTUBHBIN TPYA.

V. JocTyn K nepcOHATBLHBIM JAHHBIM

4.1. BHyTpeHHM# 10CTyN (JOCTYIl BHYTPU OpTraHU3aIim ).

4.1.1. ITpaBo goctymna K N€pCOHANbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- TUPEKTOP LIKOJIbI-MHTEPHATA,

- PYKOBOJIWTENM CTPYKTYPHBIX IOAPA3JEICHUNA 1O  HAIpaBJICHUIO
NEATEIbHOCTH (JOCTYIl K JIMYHBIM JAHHBIM TOJBKO COTPYIHHKOB CBOETO
NOApAa3CICHUsA );

- IPY NIEPEBOJIE U3 OJHOIO CTPYKTYPHOTO MOAPA3AEICHUS B IPYroe, J0CTyIl
K TEPCOHAJbHBIM JaHHBIM COTPYJHHKAa MOXET HMETh PYKOBOIUTEIb HOBOIO
NO/Ipa3/IeNIECHUs;



- caM paOOTHHK, HOCHUTEIb JaHHBIX

- JIpyrde COTPYJHUKH OpraHu3allid TpU BBINOJIHEHUHM HWMHU CBOUX
CITY’K€OHBIX 00SI3aHHOCTEH.

4.1.2. TlepeueHb mUIl, HUMEIOIIMX JOCTYIl K TIEPCOHAIBHBIM JaHHBIM
PabOTHUKOB, OTIpEeIAeTCA MPUKA30M TUPEKTOPA MIKOJIbI-MHTEPHATA.

4.2. BHemIHUM TOCTYIL.

4.2.1. K 4ucimy MaccoBbIX IOTPEOUTENCH NEPCOHAIBHBIX JaHHBIX BHE
OpraHu3allid MOXXHO OTHECTH TOCYJIapCTBEHHBIE U  HETOCYAapCTBEHHbIC
(GYHKIIMOHATBHBIE CTPYKTYPHI:

- HAJIOTOBBIE UHCIIEKITUY;

- PABOOXPAHUTEIbHBIE OPTaHBI;

- OpraHbl CTATUCTHUKY;

- BOCHKOMATBI;

- OpraHbl COUUAIIBHOTO CTPaXOBAHUS;

- IEHCUOHHBIN (OH]T;

- IOJIpa3/IeJICHUS] MyHULIUIIAJIbHBIX OPTaHOB YIIPABJICHHUS.

4.2.2. Han3opHO-KOHTPOJIbHBIE OPraHbl HUMEIOT JOCTYI K HHGOpMAIUH
TOJIBKO B c(hepe CBOEH KOMIETEHLIUU.

4.2.3. Opranuzanyy, B KOTOPbIE COTPYOHUK MOXET OCYIIECTBISThH
MEPEUYUCIIEHUS JICHE)KHBIX CPEACTB, MOTYT MOJYYUTh JOCTYN K IMEPCOHAJIbHBIM
JAHHBIM paOOTHHKA TOJIBKO B CIIy4ae €ro MUCbMEHHOTO Pa3pEIICHHUS.

4.2.4. Ipyrue opranusanuu.

Cenenust 0 paboTarolIeM COTPYAHHUKE WU YK€ YBOJEHHOM MOTYT OBITh
MPEIOCTaBIEHbI IPYrol OpraHu3aliy TOJIbKO C MHUCbMEHHOrO 3ampoca Ha OJlaHKe
OpraHu3alliy, C MPUIIOKEHUEM KOMHUHM HOTapUAJIbHO 3aBEPEHHOTO 3asBIICHUS
paboTHUKA.

V. 3amura nepcoHaJbHbIX JAHHBIX

5.1. Tlog yrpo3oil uiIM OMACHOCTHIO YTpaTbl NEPCOHAIBHBIX JaHHBIX
MOHUMAETCSl E€ANHUYHOE WA KOMIUIEKCHOE, pEaJbHOE€ WM MOTEHUUAIBHOE,
AKTUBHOE WJIM IMTACCUBHOE MPOSBJICHUE 3JI0YMBIIUIEHHBIX BO3MOKHOCTEN BHEITHUX
WM BHYTPEHHUX MCTOYHHKOB YTPO3bl CO3/1aBaTh HEOIAronmpusiTHbIC COOBITHS,
OKa3bIBaTh JECTAOMIN3UPYIOIIEE BO3/ICHCTBHIE HA 3aIUINAeMYy0 HHPOPMAIIUIO.

5.2. Puck yrpo3bl J0ObIM HMH(MOPMALIMOHHBIM pecypcaM CO3JIal0T
CTUXUNHBbIE O€JCTBUS, IKCTpEMabHbIE CUTYallUU, TEPPOPUCTUUYECKHUE IEHCTBUS,
aBapud TEXHUYECKUX CPEJACTB U JIMHUW CBA3U, Jpyrue OOBEKTUBHBIC
0o0CTOATENIbCTBA, a TaKXKe 3aWHTEPECOBAHHBIE M HE3aUHTEPECOBAHHBIE B
BO3HUKHOBEHHUHU YTPO3bI JIUIIA.

5.3. 3ammTa TMNEpPCOHANBHBIX JAaHHBIX TPEACTaBIsECT COOOH JKECTKO
periaMeHTUPOBAHHBIH u JTUHAMHUYECKU TEXHOJIOTUYECKHI npoiiecc,
NpEeAYNPEKIAI0ONMN HAPYIIEHUE JOCTYIMHOCTH, LETOCTHOCTH, TOCTOBEPHOCTU U
KOH(DHUICHIIMATLHOCTH  TIEPCOHAJIBHBIX  JaHHBIX M, B KOHEYHOM CuUETe,
00eCIeunBaOMINA  TOCTATOYHO HAJIEKHYI0 0O€30MacHOCTh HWH(POpMAIMA B
MpOIECCe YIPABICHUYECKOM U MPOU3BOJCTBEHHOM JEATENbHOCTA  IIKOJIbI-
WHTEpHATA.



5.4. 3ammTa mepcoHa’IbHBIX AAHHBIX PAa0OTHUKA OT HENPAaBOMEPHOIO HX
WCIIOJIb30BAHUSI WJIM YTpaThl JIOJDKHA OBITh oOecrieyeHa paboTojareseM 3a CyeT
€ro CPEJICTB B MOPSIKE, YCTAHOBICHHOM (heJIepaIbHbIM 3aKOHOM.

5.5. «BHYTpEHHSA 3a1UTa.

5.5.1. OCHOBHBIM BHMHOBHHKOM HECAHKIIMOHUPOBAHHOIO JOCTyINa K
NEPCOHANILHBIM JIaHHBIM SIBJIIETCA, KaK TMPaBWIO, MEpCOHaN, paboTalomuid ¢
JOKyMEHTaMu W 0a3aMu JaHHbIX. PermaMeHrtanus [OoCTyma TepcoHana K
KOH(QUIACHIIMATBFHBIM CBEICHUSAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIIO
OCHOBHBIX HampaBlICHUN OpraHU3allMOHHOMN 3alIUTHl HHPOPMAIUH.

5.5.2. Jlna oOecnieyeHHs] BHYTPEHHEW 3alllUThl NEPCOHAJIBHBIX JaHHBIX
pabOTHUKOB HEOOXOUMO COOIOAATH PSJT MEp:

- OTpaHUYCHHE U pEeriiaMeHTaIUsl cOoCTaBa PaOOTHUKOB, (DYHKIIMOHAIBHBIC
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(HICHINATbHBIX 3HAHUM;

- CTporoe n30uparesbHOe U 0OOCHOBAaHHOE pacHpeleeHUe JTOKYMEHTOB U
uHdopMaIuu MeX Ty paOOTHUKAMY;

- palMoHaJbHOE pa3MelleHHe pabouyux MeCT paOOTHUKOB, MPU KOTOPOM
UCKJII0YAJIOCh Obl OECKOHTPOJIBHOE UCIIOJIb30BAHKE 3AIUIIAEMON HHPOPMAIIHH;

- 3HaHuEe pPaOOTHUKOM TpeOOBAaHMN HOPMATHUBHO — METOAMYECKUX
JIOKYMEHTOB 10 3alUTe HH()OPMALIMU U COXPAHEHUU TalHBbI;

- HaIM4YMe HEOOXOAMMBIX YCJIOBUM B TIOMELIEHUU g paboThl C
KOH(HIeHIIMATbHBIMU JOKYMEHTAMH U 0a3aMH JIaHHBIX;

- OINpEJEJICHHE W pErilaMeHTalMsl COCTaBa Pa0OTHHUKOB, MMEIOIIUX IPABO
JocTymna (BX0/1a) B MOMEIIEHUE, TJIe HAXOAUTCS JOKYMEHTAIUS;

- OpraHu3anus nNopsAKka yHUYTOKEHUS UHPOpMaLUK;

- CBOEBPEMEHHOE BBISIBIEHUE HapylIeHUsi TpeOOBaHUW pa3pelInTesIbHON
CUCTEMBI JIOCTYIa paOOTHUKAMU TOJIpa3eICHUS;

- BOCHHUTAaTeNbHas M pa3bACHUTENbHAas paboTa C COTPYAHUKAMHU
noJipa3esieHusl Mo MPEAYNpPEeXIECHUIO yTpaThl LIEHHBIX CBEIEHUN NpH padbore ¢
KOH(HICHIIMATbHBIMU JOKYMEHTAMH;

- HE JIOMYCKAeTCs BblJaua JIMYHBIX [l COTPYAHHKOB Ha pabouue MecTa.
JInuHbple Aena MOTYT BblIaBaThCsl Ha paboO4yMe MecTa TOJIbKO IUPEKTOPY U B
UCKIIFOUNTEIBHBIX CIIy4asX, [0 MHCBMEHHOMY pa3pelICHHI0 AUPEKTopa, -
PYKOBOJIHUTEIO CTPYKTYPHOTO TNOJApa3JeieHus. (Hampumep, NpU IMOATOTOBKE
MaTepHayioB JUIsl aTTeCTAllMK PaOOTHUKA).

5.5.3. 3ammra nNEpCOHANBHBIX MAHHBIX COTPYAHUKA HA DSJIEKTPOHHBIX
HOocUTeNsIX. Bce mamku, cojepkalide MepcOoHaNbHbIE [IaHHBIE COTPYAHHKA,
JTOJKHBI OBITh 3aLIUIICHBI TAPOJIEM.

5.6. « BHemHAa 3anmTay.

5.6.1. Jlma 3amuThl KOHQPUIACHIUAIbHOW HHGOPMAIMU  CO3HAIOTCS
[EJICHAIIPABJICHHbIE ~ HEOJIaroNpusTHbIE  YCIOBUS W TPYAHOIPEOAOIHMbIE
NPENSATCTBUSA JUIsl JIMUA, TMBITAIOIErOoCcs COBEPIIMTh HECAHKIMOHUPOBAHHBIN
JOCTYyI u OBJIAJICHUE uHdopMaIuei. Lenbro 51 pe3yabpTaTOM
HECaHKIIMOHUPOBAHHOI'O JIOCTYIAa K MH(POPMALIMOHHBIM PeCypcaM MOKET ObITh HE
TOJIBKO OBJIAJICHAE LIEHHBIMA CBEACHUSIMHM W HMX HCIOJIb30BaHHE, HO U HX



BUJIOM3MECHEHUE, YHUUYTOXKCHHE, BHECEHHWE BHpyca, MOAMEHa, (ambcuduramms
coJiep KaHusl peKBU3UTOB JIOKYMEHTA U JP.

5.6.2. Tlog MOCTOPOHHUM JIMIIOM MOHUMAETCs JIF000E JIMII0, HE HUMEIoIIee
HEIMOCPEICTBEHHOTO0 OTHOIICHUS K JACSTEIbHOCTHU MIKOJILI-MHTEPHATA, TOCETUTEIH,
npyrue paboTtHukHu. [locTopoHHME JMIIAa HE JMOJDKHBI 3HATh paclpesielieHue
byHKUMA, paboyue MpoLecchl, TEXHOJIOTUIO COCTaBlIeHUs, 0O)OpMIICHHS, BEICHUS
U XpaHEHHUs JJOKYMEHTOB, JIeJl U pabounux MaTEpHaJIOB B OT/IEJIE KaJIPOB.

5.6.3. [na oOecrieyeHusi BHEIIHEW 3alIUThl IEPCOHAIBHBIX JaHHBIX
COTPYIHHUKOB HEOOXOIUMO COOIIOIATh PSIT MEP:

- IOPSIIOK MPUEMa, y4eTa U KOHTPOJIS JeATEIHbHOCTH TOCETUTEICH;

- POTTYCKHOM PEKUM OpTaHU3aIlNH;

- TEXHUYECKHE CPEICTBA OXPAHBI, CUTHAIN3AIIIH;

- TOPSAZOK OXpaHbl TEPPUTOPWHU, 3JaHUHA, IMOMEUICHUH, TPAHCTIOPTHBIX
CPEIICTB;

- TpeboBaHUS K 3amuTe HHPOPMAIMM TIPU HWHTEPBHIOMPOBAHUU U
co0ece10BaHusX.

5.7. Bce nwuia, cBsi3aHHBIE C TIONyY€HHEM, OOpabOTKONW M 3alIUTOM
MEPCOHANIBHBIX JaHHBIX, 00s3aHbl MOJANMUCATH 00S3aTEIBCTBO O HEpA3IJIAICHUU
MEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB.

5.8. 1o BO3BMOKHOCTH MEPCOHATBHBIEC JAHHBIE 00C3TUINBAIOTCS.

5.9. Kpome wmep 3amuTbl MNEPCOHAIBHBIX JAaHHBIX, YCTAHOBJICHHBIX
3aKOHOJIATEIBCTBOM, padOTOMATENM, PAOOTHHUKH W WX TPEICTABUTEIN MOTYT
BBIPA0ATHIBATH COBMECTHBIE MEPHI 3aIIUThI IEPCOHANBHBIX TAHHBIX PAOOTHHKOB.

VI. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperuieHue mpaB paOOTHUKA, PEIVIAMEHTHPYIOIIMX 3allUTy €ro
MEPCOHANIBHBIX ~ JAHHBIX, OOECIEeYNBAET COXPAHHOCTh TIOJHOM ¥ TOYHOU
uH(MOpPMAITUU O HEM.

6.2. PabOTHUKU W WX TPEACTABUTENM JIOJDKHBI OBITh O3HAKOMJIEHBI IO
pacnucKy ¢ JIOKYMEHTaMH OpTraHW3allid, YCTAaHABIMBAIOIIUMH  TOPSIOK
00pabOTKM TMEpPCOHAIBHBIX JIAHHBIX PAOOTHUKOB, a TakkKe 00 UuX IMpaBax W
00s13aHHOCTSIX B 9TOM 001aCTH.

6.3. B memax 3amuThl TMEPCOHANBHBIX JAHHBIX, XPAHAIIUXCS Y
paboTonareisi, paOOTHUK UMEET MPaBo:

- TpeOOBaTh WCKJIIOUCHUS WM WCIPABJICHHUS HEBEPHBIX WM HETIOTHBIX
MIEPCOHAJILHBIX JaHHBIX.

- Ha CBOOOJHBIN OECIIaTHBIA JOCTYIT K CBOWM IEPCOHABHBIM JTaHHBIM,
BKJIIOUAs MPABO Ha MOJyYEHHE KOOI JTH000H 3amucu, CoieprKalllei mepCcoHalIbHbIC
JTAaHHBIC,

- MEpPCOHANBbHBIC JAaHHBIC OIEHOYHOI'O XapakTepa JIOMOJIHUTH 3asBICHUEM,
BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHSI;

- OMpeeNsITh CBOUX MPEJACTABUTEICH IS 3aIlUThl CBOMX MEPCOHATBHBIX
JTAHHBIX;

- Ha COXPAHEHHUE U 3alIUTy CBOEH JJUYHOU U CEMENHOMN TalHBI.

6.4. PabotHuk 00s13aH:



- mepeaaBaThb pabOTONATENI0 WM €ro MPEJICTABUTENI0 KOMILUIEKC
JOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX MEPCOHATIBHBIX ITaHHBIX, COCTaB KOTOPBIX
YCTaHOBJICH JIEHCTBYIOIIMMHU 3aKOHAMH.

- CBOEBpEMEHHO cooOmiate paboromatento 00 HW3MEHEHHH CBOHMX
NIePCOHAJIBHBIX JAHHBIX

6.5. PabGoTHuku craBaT paboTonmaTelss B M3BECTHOCTh 00 W3MEHEHHHU
damuIuM, UMEHH, OTYECTBA, YTO MOJYy4aeT OTpakKeHHE B TPYJOBOM KHIKKE Ha
OCHOBAaHUM TPEJCTABICHHBIX JOKyMEHTOB. [Ipy HEOOXOAMMOCTH HW3MEHSIOTCS
naHHbIE 00 00pa3oBaHuU, TPO(ecCuu, CenaIbHOCTH, IPUCBOCHUH KAaTETOPHUH.

6.6. B mensx 3ammThl YAaCTHOM KHW3HHM, JUYHONW M CEMCHHOM TalHBI
paOOTHUKM HE [OJDKHBI OTKa3blBaTbCAd OT CBOEro IMpaBa Ha o00pabOTKy
NEPCOHANBHBIX JAaHHBIX TOJBKO C UX COTJIACHs, MOCKOJBKY 3TO MOXXET MOBJIECYD
NpPUYUHEHNE MOPAJILHOTO, MaTEPHAILHOTO BpEa.

VIl. OTBeTCTBEHHOCTH 32 pa3rJianieHue KOHPUIeHIIHAIbHOM
uHopManNu, CBA3AaHHOH CIIEPCOHAIBHBIMHU JAHHBIMHU

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh — OJIHO W3 TJIaBHBIX TpeOOBaHUU K
opranu3anuu (yHKIMOHUPOBAHUSI CUCTEMBI 3aIIUThI MEPCOHATILHON UHGPOpMAIINH
u o0s3aTeNbHOE yciioBUe obecrieueHus 3PPEKTUBHOCTH 3TOM CHCTEMBI.

7.2. YOpuauueckne u (U3MYECKUE JHIA, B COOTBETCTBUU CO CBOMMU
NOJIHOMOYMSIMU ~ BiIaJerome MHpopMaleil o TrpaxaaHax, [OoJydalollue |
WCIIOJB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C JECHCTBYIOIIUM
3aKOHOJATEILCTBOM 33 HApYIICHUE pEKUMa 3allUuThl, 0OpaOOTKM U TOpsAKa
MCIIOJIB30BaHUs ATON HH(pOpMaIIIH.

7.3. PykoBomutenb,  pazpemaromidii  AOCTYII COTpYOHHKa K
KOH(PUIECHIIUAIBHOMY JTOKYMEHTY, HECET NEepPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
JAHHOE pa3pellCHHUE.

7.4. Kaxnpiii paOOTHHUK IIKOJBI-MHTEPHATA, MOIYYAIOMUNA i1 paOOThI
KOH(DHUICHIIMABHBIN  TOKYMEHT, HECET eIWHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOHPUICHITMATHHOCTh HH(POPMAIIUH.

7.5. Jluua, BUHOBHBIE B HApyLIEHUH HOPM, PETYJIUPYIOLIUX MOJyYEHHE,
o0paboOTKy M  3amUTy  MEPCOHAJIBHBIX  JIAHHBIX  pabOTHUKA,  HECYT
JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXIAHCKO-TIPABOBYIO MJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHAMHU.

7.5.1. 3a HeucCHoJIHEHWE WM HEHaJIeXallee UCIOJHEHUE PaOOTHUKOM 10
€ro BUHE BO3JIO’KCHHBIX Ha HETO 00sS3aHHOCTEN MO COOJIOJICHUIO YCTAaHOBJIEHHOTO
nopsiika paboThl CO CBEJACHUSIMHU KOH(PUACHIIMATBLHOIO XapakTepa padoTojaTesb
BIIPABE MPUMEHSTH MPETYCMOTPEHHbIE 3aKOHAMU JTUCITUIIIIMHAPHBIC B3bICKAHUS.

7.5.2. JIomKHOCTHBIE JiMIla, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHUE
MEPCOHANBHBIX ~ JAHHBIX  COTPYAHHMKA, OO0S3aHBI  OOECIEYUTh  KaXIOMY
BO3MO>XHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH U MaTepualiaMH, HEIOCPEACTBEHHO
3aTparvuBalOIIMMHU €r0 MpaBa U CBOOOIBI, €CIIM MHOE HE TMPEAYCMOTPEHO 3aKOHOM.
HempaBomepHbIl 0TKa3 B MIPEAOCTABICHUNA COOPAHHBIX B YCTAHOBIICHHOM TMOPSIIKE
JIOKyMEHTOB, JTUOO HECBOEBPEMEHHOE TMPEIOCTABICHUE TAKUX TOKYMEHTOB WIIU
WHOW  wWHpOpManuu B  COy4asx, MPEAyCMOTPEHHBIX  3aKOHOM, JIHOO



MPEIOCTABIICHUE HETONHON WM 3aBEIOMO JIOKHOM WH(OOpPMAIMM — BIEUYET
HaJIO)KCHUE Ha JIOHKHOCTHBIX JIMI[ aJMUHUCTPATUBHOTO InTpada B pasMepe,
oTpeiesIIeMOM HOPMATHUBHO-TTPABOBBIMU aKTaMH.

7.5.3. Jluma, HE3aKOHHBIMM METOJaMH TOJy4YUBIIHE HHGPOPMAIIHUIO,
COCTaBJISIONIYIO CIIY>KEOHYIO TaliHy, 00s13aHbl BO3MECTUTH NMIPUYNHEHHBIC YOBITKH,
MpUYeM Takas e 00s13aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YrojoBHas OTBETCTBEHHOCTh 3a HapyIlICHHE HEMPUKOCHOBEHHOCTH
YAaCTHOM JKHM3HU (B TOM YKCJIE HE3aKOHHOE COOMpaHHUE WM PaCIpOCTpaHEHUE
CBEJICHUI O YaCTHOW KW3HM JIMIIA, COCTABISIONIETO €ro JIMYHYIO WU CEMEUHYIO
TaiiHy, 0e3 €ero corjacus), HENpPaBOMEPHBIA JOCTYN K OXpaHSEMOW 3aKOHOM
KOMIBIOTEPHOW HH(OpMAIMU, HEMPAaBOMEPHBIH OTKa3 B MPEAOCTaBICHUU
COOpaHHBIX B YCTAHOBJICHHOM MOPSAJIKE JOKYMEHTOB U CBEJECHUN (€CIU 3TU JCTHUS
MPUYUHUIIN BpeJl ITpaBaM U 3aKOHHBIM MHTEPECaM I'pak/iaH), COBEPILICHHBIC JIUIIOM
C HCIIOJb30BAaHUEM CBOETO CIY)KEOHOro IOJIOKEHMsI HaKa3bIBaeTcs IITpadom,
au00 JIMIIICHWEM IIpaBa 3aHHWMATh OMNPEJICIICHHBIC TOJDKHOCTH WIIM 3aHUMAaThCs
OTIPENICTICHHOM JIeATEeIbHOCTRIO, MO0 apeCTOM B COOTBETCTBUM ¢ HOPMATHUBHBIMU
aktamu Poccutickoit ®eneparuu u Jlonernkoi Hapoanoit PecryGankm.

7.6. HenpaBoMEpHOCTh JEATEILHOCTH OPTraHOB IrOCYJAapCTBEHHOM BJIACTU U
OpraHu3aldid Mo cOOpy M HMCIOJIb30BAHHUIO MEPCOHAIBHBIX JAaHHBIX MOXET OBITh
YCTaHOBJICHA B CyJICOHOM IOPSIIKE.

VIII. 3akiaounTeabHbIe MOJ0KEHHS
8.1. [annoe IlonoxeHWe BBOAMTCA B JCWCTBUE NPUKA30M JUPEKTOpPA
HIKOJIBI-MHTEpHATA.
8.2. Cpoxk netictBus [lonoxxeHus: He orpaHuueH (0ecCpoUHO).
8.3. N3menenuss u nonojiHeHUs B Hacrosniee llososkeHne BHOCITCS B
clydyae HEOOXOIUMOCTH M BBOJATCS B JICUCTBHE MPHKA30M JUPEKTOpA IITKOJIBI-
WHTEpHATA.
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